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PA Job 
Resources 

                   

                      

Access PA / POWER Library  
Fall 2016 Training 

 

 

Job Gateway 
– Job search, skills matching, resume help 

 

PA Workforce Statistics 
– More than just statistics! 

 

Education Planner 
– Career matching and information 

 

Occupational Outlook Handbook 
– Career information and outlook 

PA Department of Labor initiative 
 

For job seekers 

• Access to more than 150,000 openings 

• Career resources 

• Veterans services 
 

For employers 

• Post positions 

• Access candidate resumes and contact them 
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Job Gateway: Home Page 

• Sign In / Register, Career Services, Help, 
Spanish translator 

• Employers: Post jobs 

 

 

• Basic Search 

• Site features: Ace Your Interview, Assess Your 
Job Skills, Access Veteran Services, etc. 

 

Job Gateway: Search 

• Search for job title, keyword or company 

– Can add city or zip code 

– Includes auto-complete feature 

 

 

 

 

• Browse for Jobs by Category 

 

Job Gateway: Search Results 

 

 

 

 

• Keyword Search Tips 

• Add location (city or zip); defaults to PA 

• Only include Registered Employers in results 

• How to Identify Potential Job Scams (PDF) 
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Job Gateway: Search Results 

Display Additional Search Options: 

 

Job Gateway: Search Results 

Results include Job Detail, Location, Date Posted 

 

 

 

 

 

 

• Registered Employers identified in Source 

 

 

 

 

 

 

 Job Gateway: Search Results 

Save Search and Email Alerts, Save Job, Share 

 

• Must be logged into account 

 

At end of listing: 

• Export to Excel 

• Other search options 
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Job Gateway: Job Details 

Registered Employer postings include an 

Overview, Summary, Apply/Save/Print options 

Job Gateway: Job Details 

Postings from other sites will redirect to a site 
outside of Job Gateway 

• Will differ depending on employer/posting 
site 

• US.jobs and other sources will re-direct to 
employer site 

Job Gateway: Browse by Category 

• City: click letter for city list 

• Company: click letter for company list 

• Occupation: Select from categories 

• County: Select from list 
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Job Gateway: Account Registration 

• Job recommendations based on preferences 

• Create a resume or upload existing resume  

• Perform a skills assessment 

• Save jobs 

• Save searches & get email alerts for new jobs 

• Track & manage job search 

• Apply online for registered employer jobs 

• Access career services, e.g. interview training 

 

Job Gateway: Account Registration 

• All fields are required: 

 

 

 

 

 

 

 

Job Gateway: Account Registration 

Required: 

• Name, DOB, applied for benefits/services? 

• Correspondence: Email or Mail 

• Email address, Location address (incl. county) 

– And a mailing address if different 

• Keystone ID/User Name, Password, Security ?s 

• Registration Confirmation! 

– Keystone ID and Participant ID emailed  
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Job Gateway: Account Registration 

Create Resume Options:  Build or Upload 

 

Select the Home button to go to your Dashboard 

 

 

 

Use the Dashboard for all of the benefits of 
having a Jobs Gateway account! 

 

Job Gateway: Account Benefits 

Job Recommendations 

• Based on searches 
 

Saved Searches 

 

Job Gateway: Account Benefits 

Events Calendar 

• Within 25 miles of zip; can adjust 

• Register  for events -- added to My Calendar 
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Job Gateway: Account Benefits 

Saved Jobs & Job Search Activity 

 

Job Gateway: Account Benefits 

Track My Job Search → View All Activities: 

 

Job Gateway: Account Benefits 

Add New Activity: 
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Job Gateway: Account Benefits 

Add New Activity: Employer Contact 

 

 

 

 

 

 

Check Spelling, Save and Add Another, Save 

 

 

 

 

 

 
Job Gateway: Account Benefits 

Resume Management 

 

 

 

 

 

• Create, Preview, Save, Print options 

 

Job Gateway: Account Benefits 

Create a Resume 

• Guided resume 

    builder 

• Add information as  

    needed 
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Job Gateway: Account Benefits 

Select My Job Search → Resume List 

• For created and uploaded resumes 

• Upload .pdf, .doc,  

    .docx, .rtf formats 

• A maximum of 5  

    resumes can be  

    uploaded 

 

 

 

 

Job Gateway: Account Benefits 

Preferences 

 

 

 

 

 

Set preferences to appear in employer searches 

Job Gateway: Account Benefits 

Preferences: most fields are required 

• Do you want employers to find you?  

• Do you want to keep your name confidential? 

• Profile Summary – not required 

• Highest Education Level 

• Job Preferences: Shift; F/T, PT, Internship 

• Location: within radius of zip; willing to relocate? 
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Job Gateway: Account Benefits 

Access Free Career Services:  

Career Tools 

 

• Skills Assessment: transferrable job skills 

• Career Videos: virtual job shadowing 

• Interview Training: practice interviews 

• Military Translator: military to civilian occupation 
translator 

 

 

 

Job Gateway: Account Benefits 

Access Free Career Services:  

Veterans Services 

• Military Translator: military to civilian occupation 
translator 

 

Account Benefits 

• Links to benefits 

 

 

 

 

 

 

 
Job Gateway: Account Benefits 

Access Free Career Services:  

Career  Resources 

 

• Occupation Profile Information 

• Training Programs 

• Job Seekers with Disabilities 

• And much more! 
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Job Gateway: Account Benefits 

Career  Resources:  

Occupation Profile Information 

• Detailed occupation profiles 

• Knowledge, education, skills 

• Wage comparison 

– U.S., PA, local zip code 

 

 

Job Gateway: Account Benefits 

Career  Resources:  

Training Programs 

• Search by  

    Course, Provider,   

    or Keywords 

• Search for Apprenticeships: PDF 

• Narrow Search by location, Program Type, 
Course, Provider, Delivery Method, and more 

Job Gateway: For Veterans 

Career Services → Veteran Services 

• Military → Civilian occupation translator 

– Results listed by job type with summary 

– Summary includes wage information, tasks, plus 
the knowledge, skills, abilities and education 
required 

– Full career reports 
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Job Gateway: Features 

Accessible on  

Mobile Devices  

 

 

Prepare Our Youth 

• Game-base occupation 

    learning tool 

Job Gateway: For Employers 

• Search for candidates 

– Must log in as employer to contact 

• Recruitment resources 

• Post jobs 

– Be a Registered Employer 

– Approved by PA CareerLink staff 

 

 

 

PA Workforce Statistics 

Labor Market 
Information for: 

 

• Employers 

• Job Seekers 

• Educators 

• Workforce 
Professionals 

• Students 

• Media 
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PA Workforce Statistics 

 

 

 

 

 

PA Workforce Statistics 

• Research & Historical Data 

• Products: by Customer, Category, Data Set, A to Z 

• Learning Center 

• Glossary 

 

PA Workforce Statistics 

Research & Historical Data 

Labor Market Information System 

• Labor Market Analysis 

• Job Seekers 

• Employers 

• Learning Center 
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PA Workforce Statistics 

Products by: 

• Customer 

– Employers, Job Seekers, Educators, Students 

• Category 

– Labor Force, Occupations, Jobs, Wages 

• Data Set 

• A to Z listing 

 

 

 

PA Workforce Statistics 

Learning Center 

• E-Learning Videos 
– For employers, educators, job seekers 

• Presentations 

• Program Summaries & FAQS 

• External Resources 

 

Glossary 

 

 

 

 

Education Planner 

PA Higher Education Assistance Agency 

• For students 

– Explore careers 

– Find a school and financial assistance 

– Self-assessments 

• Resources 

– For parents 

– For counselors 
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Occupational Outlook Handbook 

 

 

 

• Occupation information 

– By type 

– By pay scale 

– By growth 

– Projections 

 

 

Power Library Support 

The PA Job Resources are external sites 
managed by different entities. 

 

Support for all other Power Library services 

 

 
 

www.powerlibrary.org 
 
 

This project is made possible by a grant from the Institute of 
Museum and Library Services as administered by the 

Pennsylvania Department of Education through the Office 
of Commonwealth Libraries, and the Commonwealth of 

Pennsylvania, Tom Wolf, Governor. © 2016  


